
Pupil 

Guide



Zoom meetings will be set as Classwork on 

Satchel (Show My Homework)

Click on the link to join the meeting



If you have not used Zoom before it may 

ask you to download the app to your 

device



Joining a Zoom meeting

 If you have never used Zoom before:  Click on the link in SMHW at least 15 
minutes before the meeting start time

 If you have used Zoom before:  Click on the link in SMHW at least 5 minutes 
before the meeting start time

 After joining a meeting you will be put in a waiting room

 Make sure that the name you are logging in with is your first and last name 
– You will not be let into the meeting if you have a nickname or device 
name

 When the meeting starts, your teacher will let you in

 If you are late to the meeting, you may not be able to enter



Changing your name

1. Click on profile

2. Click on edit



Add your first name and last name 



Scroll down to save changes



Please follow this etiquette in all Zoom 

meetings

 Ensure your camera is on and you are logged in with first and last name

 Ensure that you are dressed appropriately 

 Ensure that your location and background are appropriate

 Do not make recordings, take screenshots/screengrabs or photographs, or 
store footage of teachers or other pupils 

 Follow normal school rules for conduct and behaviour

 Be aware that Zoom meetings will be recorded by the teacher

 Any inappropriate behaviour will result in removal from the meeting and a 
report made to the Senior Leadership Team

 If you have concerns about online safety, or if you feel you are being bullied, 
talk to your parents/guardians or a member of school staff  


